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LAST VISIT _______________

CLIENT________________________________


DATE____________________

ATTORNEY_____________________________

NEXT VISIT_______________

REVIEW  (Action items from last visit)


1.
Problems

2.
Opportunities

3.
Achievements

4.
Review Prior Action Items
PLAN  (Categories for discussion)


1.
Structure and Succession:


2.
Litigation:

3.
Liability Management:

4.
Policies and Documents:

5.
Transactions:
ACTION  (Items for follow up)

Who

Item







Target Date

1.


2.


3.
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